Spring Student Reporting Submission Using Flat Files

The VRF Data Collector is part of Pearson SIFWorks© located on the lowa Education Portal and accessed using
an A&A Account.

Part 1: Logging into VRF Data Collector

To access the lowa Education Portal:
1. Go to www.educateiowa.gov
2. Click Data & Reporting in the menu bar
3. Pull down and click lowa Education Portal Information

AZlndex  Calendar  About  Newsroom  Contacts  Educator Licensure

IOWA

Department of Education

dlines

‘Breaking E

Field Test F

cation meel

4. Click on Access the lowa Education Portal here.

Data & Reporting lowa Education Portal Information

All Documents by Category

Data Reparting

Access the lowa Education Portal here.
Data Request Form
DE Secure Reporting Site

5. Highlight A&A Account in the menu bar and click Sign-in

DTSN il MG MBS b RN AT YT D e R ~

Home  A&A Account»  Public Sites

lowa ucation

Create Account
Welcc Eorgot Password 3tion Portal. The available applications display in the

Atter ¢ Forgot 1D ou will be automatically logged into the application

| Have a Plan lowa is also available. If you have an | Have a Plan lowa account »
enterina watir near name and nacawumrd an that cite
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6. Enter your A&A Account ID and Password

IS L YH S S TS S I RS ~ A e

Leadership, Innovation a
bf Education

What Is ARA?

CREATE &N FORGOT (O TEEEE )

SIGhIN ACCOUNT PASSWORD

:Sign into DOE - Education Portal here.

Enter your Account 1d and password to sign into DOE - Education
Portal

Account Id: [rachel kuse@iowa gov

Password: |esssssssse

" Take me to my Account Options after I Sign In.

signin | @

Account Id Examples:

o firstname.lastname @iowaid
o firstname.lastname @iowa.gov

Welcome to the lowa Education Portal. As applications are bought into the portal their names will appear
in the menu bar.

To access VRF Data Collector:
7. Highlight Pearson SIFWorks© in the menu bar and click VRF Data Collector

IOWA

Department of Education

Home  Pearson SIFWorks® b State ID
SIFWorks ZIS

SLF - Student Locator

RN VRF - Data Collector il

WieleDrme w e iLwa Euucauun -uRtal. The available anplications
After elicking the ITG link, you will be automatically lagged into the

I Have a Plan owa is alsa available. Ifyou have an | Have a Plan lc
entering your user name and password on that site.

e are working on also intearating this application with the Single

The next application(s and anticipated date(s) to be moved 1o the
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Welcome to VRF Data Collector. This is where you will upload data for state reporting, validate data, view
error reports, and submit data to respective applications for certification.

Part 2: Uploading Files into VRF Data Collector

Prior to executing the steps below, extract state reporting file(s) and save to your desktop. It is suggested

to give the file a meaningful name. You may extract one file per district or one file per building.
Note: Do NOT use special characters when naming a file (e.g. #, |, *)

1. Click Data Sources tab on the right side of the menu bar.

SIFWorks VRF pata coliector

Gollection Requests

) Order Collections By
Collection Requests Summary
Refresh

€ Expiration Date
@z

Training Collections
Iowa Department of Education

Use training collections for end-to-znd
testing of YRF, prior to a production data

2. Click Other Data Sources

SIFWorks VRF pata collector

Collection Requests

Caollection Status | Submissions | Progress

Da rces
SIF Zonedl| Other Data Sources

=1

Data Collectar gathers data from SIF Zone(s) (and other data sources). The following SIF Zone(s) are defined for data
collection.

Select All | Select Hone

TEST

Zone

Status

3. Find the line under Data Source for 2013-2014 Spring Student Reporting Collection and click Manage

Logged in as rachel,

Data So

Data Sources

SIF Zanes | Other Data Sources

Other Data Sources

Data Collector gathers data from data sources {including SIF Zones). The following non-SIF data source(s) are defined for
data collection,

Data Source

Status Actions
@ sSpring 2013 Student Reporting Collection C\Pearson\WRF_DCYFlatFiles\SRIYSpring 2013419530000 & Ready  Manage
3 Winter 2012-2013 Student Reporting Collection Ci\Pearson\WRF_DCVFlatFileshSRINWInterl21 3419530000 & Ready Manage
> 3 2013-2014 Spring Student Reporting Collection
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4. Click Upload File(s)

SIFWorks VRF pata collector S e

Manaaqe Files
Other Data Sources — Spring 2013-2014 Student Reporting Collections

Use the options below to manage files for this data source.

Select 4ll | Select None | Upload Filefs)

Currently Uploaded File(s)
File Name

Upload Date

Upload File{si) Delete Selected | Cancel

5. Click Browse, find the file on your computer and click Upload

|FWOrkS VRF pata collector

Collection Requests | Collection Status = Submissions = Progress

Data Sources - Other Data Sources > Manage Files = Upload File

File Upload
Other Data Sources — SRISpring1314

Use the form below to upload files to the data source.

Data Source Name: SRISpringl314

Target UNC Location: C:\Pearson\VREJIF'\FlatFiles

File To Upload: No file selected.

Upload | Jrancel

The file is listed under Currently Uploaded File(s). If another file is needed, repeat steps 4 and 5. Once all
files have been uploaded, click Collection Requests on the left side of the menu bar.

Manaae Files

Other Data Sources —2013-2014 Spring Student Reporting Collection

Use the options below to manage files for this data source.

Select all | Select Mone | Upload File(s)

Currently Uploaded File{s)
File Name

Upload Date
I Practice File txt

April 10,2014 08:15:22 (736 bytes)
Upload File{s) | Delete Selected | Cancel
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Part 3: Starting a Collection and Validating Files
Find the section for the current Student Reporting Collection.

1. Click Start Collection.
Note: If resubmitting a file click Start/Stop Collection.

| IFWorks VRF pata collector

[ IEYG L IELTEI Ll Collection Status | Submissions | Progress

Collection Requests Summary

Refresh

Iowa Department of Education

Collects Spring 2013-2014 Student Reporting in Iowa (SRI) data.

B 2013-2014 Spring Student Reporting Collection

For help with this collection request contact:

Margie Hanson: margaret.hanson@iowa.gov (515-281-3214)
Rachel Kruse: rachel.kruse@iowa.gov (515-281-4153)
Gary Kirchhoff: gary.kirchhoff@iowa.gov (515-281-6278)

Submissions: April 15, 2014 - July 01, 2014
Expiration Date: July 01, 2014 (in 75 days)
Collection Request: SRISpring1314 Version 0.3

Submission Number: 1 (attempt 0)
Acti@ghs: Start Collection
" ed Collection

Status: This collection has never been submitted.

-OR -

NOTE: If you are resubmitting a file
you will click Start/Stop Collection.

Submissions: April 15, 2014 - July 01, 2014 2013
Expiration Date: July 01, 2014 (in 75 days)
Collection Request: SRISpring1314 Version 0.3

Status: Data Collection completed successfully to
PM.

Submission Number: 1 (3

Action@: Start/Stop Collection

Cncel
&dd Mew Scheduled Collection

2a. First Time — Click Start Data Collection

SIFWorks VRF pata collector

Collection Requests

NOTE: If your district has been set up with a
SIF Zone, click the radio button next to Flat
Files before clickina Start Data Collection.

2013-2014 Spring Student Reporting Collection

Start Collection — Submission Mumber 1 {attempt 0}

2013-2014 Spring Student Reporting Collection

Start Collection — Submission Murnber 1 {attempt 0)

To start data collection click the Start Data Collection link.

Click the triangle {arrow) to the left of the name of the Data Source Type, to expand

or colapgs the details for the data source. To start data collection, choose the data sourcefs) from which to collect data. Then

Start Data Collection click the Start Data Collection link.

Data Source Type Status Action

Click the triangle {arrow) to the left of the name of the Data Source Type, to expand
or collapse the details for the data source.

Start Diata Collectig

¥ Flat Files & Ready Manane

Data Source Type Status Action
' SIF Zone @D connected Mone
- } & FlatFiles @ Ready Manage
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2b. Re-Submitting - If you are re-submitting files, click Restart on the line for Flat Files.
Note: You will have a message asking ‘Are you sure you want to restart collection on this item?’ click OK.

SIFWorks VRF pata collector

Collection Requests  |[els]|[=teldlaTgl=3 =1 {NI-BR N ={F]a]; 3 gu ] 'OR'

2013-2014 Soring Student Renorting Collection SI Fwo rks V R F Data Collector

Start/Stop Collection — Submission Number 1 {attempt 13

Start, stop, or restart collection on a data source, by clicking on the link in the action N _ .
columm, Collection Requests [slslll=lsdls

Data Source Type
Flat Files

Status Collection Status

Complete
2013-2014 Spring Student Reporting Collection
Start/Stop Collection — Submission Mumber 1 (attempt 13

Start, stop, or restart collection on a data source, by clicking on the link in the Action
column.

Data Source Type Collection Status

SIF Zone & Connected Not Started 2
———p  F|at Files @ Ready Comnplete @

3. Click Refresh to see the status of the data collection.

Collection Requests Summary

Iowa Department of Education

U'_j 2013-2014 Spring Student Reporting Collection

For help with this collection request contact:

Margie Hanson: margaret.hanson@iowa.goy (515-281-3214)
Rachel Kruse: rachel kruse@iowa.goy (515-281-4153)

Gary Kirchhoff: gary kirchhoff@iowa.gov (515-281-6278)

Submissions: April 15, 2014 - July 01, 2014
Expiration Date: July 01, 2014 (in 75 days)
Collection Request: SRISpring1314 Version 0.3
Status: This collection has never been submitted.
Submission Number: 1 (attempt 0)

Actions: Start Collection
Add New Scheduled Caollection

Iowa Dept. of Education, April 2014 Page 6



Spring Student Reporting Submission Using Flat Files

4. Once the status reports the data collection has completed, click Validate. This will send the data
through a series of validations checks to find errors in the data.

SIFWorks VRF pata collector

Collection Requests |[ell|Clstdlalai=t 1 T-REEN=1]al0]

Collection Requests Summary
Refresh

Iowa Department of Education

D 2013-2014 Spring Student Reporting Collection

For help with this collection request contact:

Margie Hanson: margaret.hanson@iowa.gov (515-281-3214)
Rachel Kruse: rachel kruse@iowa.gov (515-281-4153)

Gary Kirchhoff: gary.kirchhoff@iowa.gov (515-281-6278)

Submissions: April 15, 2014 - July 01, 2014
Expiration Date: July 01, 2014 (in 75 days)
Collection RaquT- SRlcoringlaid Yeraion 0.3

Status;|Data Collection completed successfully today at 09;05:57
AM.

Submission Number: 1 {(attempt 0}
Actions: Start/Stop Collection
> Walidate
Cancel
Add Mew Scheduled Collection

5. Validations may take a few seconds to a few minutes to complete. Once completed, click
View Validation Exceptions Report. This will show a list of errors and warnings.

SIFWorks VRF pata coliector

Validation Status

Complete

Validation Complete (Elapsed Total Tirme: 00:00:16)

Found some validation exceptiongWiew Validstion Exceptions Report
oK |
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-OR -

Click OK, it will take you to the Collection Requests Summary page. To view the report from this screen,
click Validation Exceptions.

SIFWorks VRF pata coliector

el lTe AL TS Collection Status | Submissions | Progress

Caollection Reque S UMIMary

Collection Requests Summary
Refresh

Iowa Department of Education

Tj 2013-2014 Spring Student Reporting Collection

Submissions: April 15, 2014 - July 01, 2014
Expiration Date: July 01, 2014 (in 75 days)

'Collection Request: SRISpringl314 Version 0.3
status: Uata Collection has finished validations today at 09:12:30
AM and is available for you to examine and approve,
¥alidation Status:Jalidation Exceptions

Submission Mumber: 1 {attemnp

Actions: Start/Stop Collection
Yalidate
Examine
Cancel
Add Mew Scheduled Collection
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Part 4: Viewing and Correcting Errors
1. The validation exceptions report shows ‘Fatal’ errors - items that must be corrected before the data can
be moved to the next stage, ‘Critical Warnings’ —items that will become errors in SRI if not corrected
and ‘Warnings’- items that may or may not need to be corrected. All corrections must be made in the
SIS and a new file uploaded. No corrections are able to be made on the screen in VRF-Data Collector.
Use the Message and Description to identify the error and use the Record Identifying Fields to identify
the student or course with the error.

Note: It is suggested to download this report to Excel. Click Export to file in the upper right. To see a list of
errors by building, sort the Excel spreadsheet on column E, Record Identifying Fields.

R I I R O R R R R TR ETNREEES, ______A
Collection Request: 2013-2014 Spring Student Reporting Collection Subrmission Murm: ¥ Atternpt: € (ExEort to 'Fils)
LEA Mame: LEA State Id: Walidation Type: &his colfeckion
Error Error s o -
Mumber Level Message Description Record Identifying Fields
SE.303.10 Course Qrigination '2' is Course QOrigination cannot be '2' for non-gifted/talented student in '0209' = Schoal, 'HSC 120 DMACC'
Fatal invalid grade 9 or 10 = Local Course Title, '211" = Local
== Course Mumber, '2' = Local Course
Section
SCR.001 Must be present - State Invalid because State Student Id is required but is blank '0172"' = School, 'null’ = State
Student Id on 5.6 Student Student Id, 'null' = Student Last

2. Again, all corrections must be made in the SIS and a new file exported and uploaded. To upload a new
file, repeat the entire process. In VRF-Data Collector click on Data Sources, Other Data Sources, and
Manage on the line for Spring 2014 Student Reporting Collection (see Part 2, Steps 1-3). The old file
must be deleted before the new file is uploaded.

To Delete a File:
Click the box next to the name of the file to be deleted and click Delete Selected.
Note: This is why you will want meaningful file names.

You may delete more than one file at a time. A message will appear asking ‘Are you sure you want to
delete the selected file?’ click OK.

SIFWorks VRF pata coliector

Manaae Files

Other Data Sources —2013-2014 Spring Student Reporting in lowa Collection

Use the options below to manage files for this data source.

Select all | Select Mone | Upload File(s)

Currently Uploaded File(s})

File Name Upload Date
[T cTEaddedCrs.txt April 10, 2014 (2406 hytes)
7 v 130213 mod txt April 10, 2014 (2046218 bytes)

X aHsS 130213 mogh April 10, 2014 (3517694 bytes)
Upload Fileis) { Delete Selected)| Cancel

Continue the process starting with Part 2, Step 4.
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Part 5 (OPTIONAL): Viewing Data Reports

Data should be moved into SRI to view reports as the reports in SRI are much more user friendly. However,
sometimes it may helpful to view a report in VRF.

Log into VRF Data Collector (see Part 1 for details). If you are already in VRF Data Collector and not on the
home screen, click Collection Requests in the upper left.

1. On the main screen in VRF Data Collector, click Examine under Actions in the correct collection area.

[T EL TS Collection Status | Submissions | Prog

Collection Requests Summary

Refresh
Iowa Department of Education
D 2013-2014 Spring Student Reporting Collection

Submissions: April 15, 2014 - July 01, 2014
Expiration Date: July 01, 2014 (in 75 days)
Collection Request: SRISpring1314 Version 0.3

Status: Data Collection has finished validations today at 05:49:54
AM and is available for you to examine and approve.

Submission Number: 1 {atternpt 2)
Actions: Start/Stop Collection
Validate
Exaringe
Cancel
add New Scheduled Collection

»
»

2. Click the box next to S System, click in the circle next to CSV, and click Generate Reports.

Note: Reports Format — CSV is best if saving report in spreadsheet format and HTML is best if just
viewing report on screen.

[l ETdGRGEL Il Collection Status | Submissions | Progress

2013-2014 Spring Student Reporting Collection
Submission Number 1 {attempt 2)

Select the options and click on the Generate Reports link, to examine the validated
collection.

Last ¥alidated: November 14, 2013 (7 days ago) at 03:11:15 PM

Report Categories
=2 S Systern

Dutput Options

2ip File: [ Download file as a compressed .zip (for faster downloads)
—l Reports Format: * csy
© HTML

Generate Reports
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3. Click into a report to view. If incorrect data is found corrections must be made in the SIS and a new

file extracted and uploaded.

Generate Reports

5.0 Expected Buildings.htrl

5.1 Dernographic Record.btrml
5.2 Enrollment Record.html

5.3 Removal Record.html

5.4 Course Record.htrnl

5.5 Section Record.htrnl

5.6 Student Course Record bl
5.7 Header Record.htrnl

5.8 Trailer Record.html

I B | 4 | | | | )

Example of when a system report may be helpful.

Q: I clicked Validate but | do not see ‘Validation Exceptions’. Is my data correct?

A: Generate the system reports as described above. If you see ‘0’ in all categories check to see if a file has
been uploaded. Click Data Sources, Other Data Sources, and Manage next to Spring 2014 Student Reporting

Collection (Part 2, Steps 1-3).

Generate Reports

Reports yvalid

=

5.0 Expected Buildings.htrnl

5.1 Demographic Record bl
5.2 Enrollment Record.htrnl

5.3 Removal Record.html

5.4 Course Record.html

5.5 Section Record.htrl

5.6 Student Cowrse Record.htrnl
5.7 Header Record.html

5.8 Trailer Record.htrml

(P e e o e e e
o o o o o o o o

Invalid Total

o

o o o o o o oo

o

o o o o o o oo

If counts seem reasonable and no invalid records exist, you are ready to move your data into SRI.

Generate Reports

3 ¥alid Inwvalid Total

=
1]

b
=]
+
w

L] 5.0 Expected Buildings.html

L1 5.1 Dernographic Record.html 769
L] 2.2 Enrollment Record.html 6
L1 5.3 Removal Record.html 17
L] 5.4 Course Record.htrnl 511
L] .5 Section Record.html 1283
L] 5.6 Student Course Record.html 17404
L1 5.7 Header Record.htrnl 2
L] 2.8 Trailer Record.html 2

Total counts: 20764

oo o o oo o0 o0 0

3
a9
776
17
511
12a3
17404

20767
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Part 6: Moving Data into Student Reporting in lowa (SRI)

Once all errors have been corrected the data must be moved into Student Reporting in lowa. This will allow
you to view your data through several different reports.

On the main screen, Collection Requests, in VRF Data Collector click Approve & Submit. This will move the

data into Student Reporting in lowa where your data will go through another set of validation checks and
produce reports for you to view.

Note: If 24 hours have passed since Validate was last clicked, the data must be re-validated before it
can be moved into Student Reporting in lowa.

[ EIa L LEL el Collection Status | Submissions | Progress

Collection Requests Summary
Refresh

State of Iowa

h_j 2013-2014 Spring Student Reporting Collection

Submissions: April 15, 2014 - July 01, 2014
Expiration Date: July 01, 2014 (in 75 days)
Collection Request: SRISpring1314 Version 0.3
Status: Data Collection has finished validations taday at 09:06:06
AM and is available far you to examine and approve.
¥alidation Status: Validation Exceptions
Submission Number: 1 {attempt 3)
Actions: Start/Stop Collection
Walidate
Examine

Approve & Submit
Cancel
Add New Scheduled Collection

»
»

It may take 20-30 minutes for the data to move into SRI.
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Part 7: Viewing Data in SRI
Winter Student Reporting in lowa (SRI) is in the Portal.

1. Loginto the lowa Education Portal (Part 1, Steps 1-5)
2. Move cursor to EdInfo > Student Level Applications > Student Reporting in lowa

Leadership, Innovation and Service for IOWA

Wty Profile  Logout
Department of Education

lowa State Departm ent of E ducation

Home  Directory »  EdLinks» ITC  Edinsight  EdSites @ Pearson SIFWorks® »  State ID
Adequate Yearly Progress State
Career and Technical Education

Dier e B A e o (3T et Certified Enrollment/NP

Welcome to the lowa Education Portall Certified Supplementary Weighting

BROWSER ALERT ***** You must use Internet Explorer or Firefox! **** Chro  Dropout Prevention/Mod Allow Growth-State
School Board Officers

The Enterprise A&A service will be used ta sign you into the lowa Education F bar above and click"Sign-In."
{If you da naot have an A&A account, please review the online tutorials - see be Spring BEDS

For EdPortal Online Training: »  Student Level Applications »  Certified Enrollment (formerly PEACE)
1. How to Create an ABA Account - quick instructions for creating your Enterprise AsA ducuunt

https: fhasane softchalkeloud. comilessonis enelr 3mbuT A0S Twdhim] Boepem! b epes:

2. lowa Education Portal User Setup - how to request access to applications Foster Care Claim
https fiwsntee softchalkeloud.comiflessonfsereiflmSxd 82 CyQlkiihtml . ) )
3. EdPortal Navigation - how to get around EdPortal and access applications Graduation Verification
https:ihwwew softchalkeloud comilessoniservelyowpah]y'Ooid 1 4thtm| el Student Reporting in lowa
4. EdPortal Account Maintenance - what to do when you need to change something in EdPortal
https i softchalkeloud cormilessonis enedDiMiE B T vapLiktm] Supplementary Weighting {Non-Fall}

3. Click Spring 2013-2014

Note: To move from directly from VRF into SRI click Portal in the far upper right and follow steps 2-3
above. Remember, if data was just submitted it may take 20-30 minutes for data to show in SRI.

SIFWorks VRF pata collector

[ TS IS Collection Status | Subrmissions | Progress Data Sources | Agencies = Settings
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